
HIMACHAL PRADESH
PUBLIC WORKS DEPARTMENT

"OFECE qRpER"

In pursuance of letter No. PBW-AB( l)-2/2019-L dated
21.09.2019 from the Principal Secretary (Pw) to tbe Gor4.of HP and on the recommendations
of the Directorate of sainik welfare, Ex-servicemen Employment cell, Hamirpur vide letter
No.DSW Ex-Cell OC-139/2019-1235-1238 dated I0 July 2023, Ex Nk(TS) Manohar Lal S/o
Sh. Bishan Dass R/o Vill. & P.O. Katohar Kalan, Tehsil Amb, Distt. Una HP is hereby offered
appointment as Junior Office Assistant (lT) (Class-lll) on contract basis in the fixed
emoluments equal to 60 Per cent of the first cell of the applicable level of the pay Matrix of
the post under Himachal Pradesh Civil Services (Revised Pay) Rule 2022.

The appointment shall be subject to following terms and conditions: -

1. The contract appointee will be paid monttrly a fixed contractual amount equal to 60
percent of the first Cell of the applicable level of the Pay Matrix of the post under
Himachal Pradesh Civil Services (Revised Pay) Rules 2022 i.e.20600 * 60 % equal to
12360/-PM and no other allied benefits such as senior/selection scales etc. will be
siven.

3.

A form of contract/agreement on prescribed format initially for one year shall executed
between the Junior Office Assistant (IT) and the Govemment of Himachal Pradesh
through the appointing authority which shall be further extended subject to the
satisfaction ofofficial's work & conduct.

The services of the contract appointee will be purely on temporary basis. The
appointment is liable to be terminated in case the performance/conduct of the contract
appointee is not found satisfactory. In case the contract appointee is not satisfied with
the termination orders issued by the Appointing authodty, he/she may prefer an appeal
before the Appellate Authority who shall be higher in rank to the appointing Authority,
within a period of 45 days from the date on which a copy of termination orders is
delivered to him/her.

The contract appointee will be entitled for one day's casual leave after putting one
month's services, l0 days' medical leave and 5 days' special leave, in a calendar year.
A female contract appointee with less than two surviving children may be granted
matemity leave for 180 days. A female contract appointee shall also be entitled for
mat€mity leave not exceeding 45 days (inespective of the number of children) during
the entire service, in case of miscarriage including abortion, on production of medical
certificate issued by the authorized Govt. Medical Officer. A confact employee shall
not be entitled for medical re-imbursement and LTC etc. No leave of anv other kind
except above is admissible to the contract appointee.

Un-availed casual leave, medical leave and special leave can be accumulated
up to the calendar year and will not be carried forward for the next calendar year.
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Unauthorized absence from the duty without the approval of the Controlling Officer

shall automatically lead to the termination of the contract. However, in exceptional

cases where the circumstances for un-authorized absence from duty were beyond

his/her control on medical grounds, such period shall not be excluded while considering

his/her case for regularization but the incumbent shall have to intimate the controlling

authority in this regard well in time. Ho*ever, the contract appointee shall not be

entitled contractual amount for this period ofabsence from duty'

Provided that he/she shall submit the certificate of illness/fitness issued by the

Medical Officer, as per prevailing instructions of the Govt'

The candidate shall be eligible for transfer on completion of three years of services at

one place of posting and can be transferred anylvhere in the state on need basis

wherever required on administrative grounds'

Selected candidate will have to submit a certificate of hisiher fitness issued by the

Medical Board in the case of a Gazetted Gor4. servant and by Golt. Medical officer in

the case of a Non-Gazetted Govt. servant. In case of women candidates who are to be

appointed against posts carrying hazardous nature of duties, and in case they have to

complete a period of training as a condition of services, such woman candidate, who as

a result of tests is found to be pregnant of twelve weeks standing or mofe shall be

declared temporarily unfit and her appointment shall be held in abeyance until the

confinement is over. Such woman candidate be re-examined for medical fitness six

"weeks after the date of confinement, and if she is found fit on procluction of medical

fitness certificate from the authority as specified above, she may be appointed to the

post kept reserved for her.

The candidate shall give a declaration that he/she has got only one living spouse.

The Candidate is required to produce antecedent verification certificate to the

satisfaction of the department from the First Class magistrate or two Gazetted officers

known to him/her at least for last five years.

The candidate is also required to produce all original certificates in support of his/her

qualification/technical education, age, Himachali Bonafide and belonging to any

reserved class against which He/she is proposed to be appointed at the time ofjoining

the post.

Provisions of service rules like FR sR, Leave Rules etc. as applicable in case of regular

employees shall not be applicable to a contraot employee.

The contract employee shall be entitled for TTA/DA as admissible/or allowed by the

State Govt. time to time.
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13.

14.

The emplpyees' group insurance scheme' EPF and GPF will not be applicable to a

contract emPloYee'
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