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eOffice Modules

«Electronic Diarization of
inward letters and files

«Electronic Movement of
receipts and files

«Creation of Drafts for approval
and final issue

*Dispatch of letters

Setting Due Dates and
Reminders

*Queries and Reports
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eOffice - Login page

Friday, March 28, 2025

gﬁgg Office HP
e ce

cOffice

A DIGITAL WORKPLACE SOLUTION

Login with
Parichay ]
[ Select User Type
[ LDAD ] * For Gov/Nic/Hpmail.in IDs, Click
Parichay Option
For Himaccess Ids , Click LDAP
Option
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eOffice - LDAP Login page

_ O 8 hp.gov.in 80% 1.7
Friday, March 28, 2025
cAamEd
2#* Department of Digital Technologies and Governance
A DIGITAL WORKPLACE SOLUTION
Enter Himaccess User Id &
Password
 Fill the Captcha Code
* Click on Login Button
Alternative Authentication
R & W G J_ngﬁ Helpdesk Contact at-24305808/5362 Email Id: supportfdot]eoffice[at]nic
1 g,‘}'o‘?n’li,‘{‘cs Copyright ®2003-2025, NIC. All Reserved. This site is designed, developed and Hosted by NiC
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eOffice - Parichay login page

Q ¥y [ | % Incognito :

< (& @ parichay.nic.in

TarICHAY c

Single, Simplified. Safe

Please enter details to proceed

Enter Email or Mobile Number

Enter Password

B Password Less Authentication @

B | consent to Parichay Terms Of Use.

Next

Forgot Password

Ministry of Electronics TN LV Eesiil
Information Technology._ 1 m&%{l“
=== "= Centre

Government of India
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<« (G @ parichay.nic.in 355€ tr =28 assive8tactive=true& S5=false& t e tt \ ‘ : : - Q [N | @ Incognito

i? D{grta{ India L/‘- S 2

b et

@

Tar cCHAY  ©

Two Step Authentication

Select OTP on Mobile and Click "Next’

‘ B OTP as SMS and on Sandes v~ '

Next

Login as Different User

Ministry of Electronics oFEd
& Information Technology == g =‘ National
Govemment of India = E- = — |nf?‘gallc
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eOffice - Login page

& C @ parichay.nic.in gin.ht 2 - 5 active=t : 7 tinue 53A%2F%2F com %62 = 5=18iscc=1¢ Q M | @ Incognito

5, Digital India

63
?ARICHAY &
Singie, Simpified, Sofe
€ Back
OTP successfully sent to registered Mobile +91******8772
Enter OTP
| Show OTP Resend OTP

« Don't ask me again on this Device @
Next

Login as Different User
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eOffice -Home Screen

A DIGITAL WORKPLACE SOLUTION

Quote of the week

@ Notice Board

Click on eFile

Analytics Dashboard

B «ws
@ Other Services
E To Do List

a‘o‘ Notes

?e Download Forms

eoffice training

©21-08-2024

Department of Digital Technologies and Governance
Government of Himachal Pradesh

L )
Menglish - (@ AMIT KUMAR(PMU-TM)') [;9

Regarding Training ongrtr
AMIT KUMAR, PMU TM-(AK).IT SECTION ON 21/08/2024

E OFFICE TRAINING

HARISH KUMAR,DRO{DCOMANDI)-{HK},O/0 DC ON 14/08/2024 .
Directory

Test DSC File e

AMIT KUMAR,PMU TM-(AK),IT SECTION ON 08/08/2024

Events
GRANT OF SPECIAL CASUAL LEAVE TO ORGAN DONORS.
AMIT KUMAR,PMU TM-(AK),IT SECTION ON 01/08/2024 90

Contacts

= To Do List

-

eoofice training

® 21/08/24, 2:44 am
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eOffice - Receipt Registration.

e@ffice

A DIGITAL WORKPLACE SOLUTION  © F] le Ver. 7.0

% Receipt 2

P Browse & Diarise A

nly <=50 MB *

Sent | Advance Search Create

z A
> Electronic

Step-1:

* Inbox
Created
Sent
Initiated Actions
Acknowledgement

Closed

* Click on Receipts tab

* C(Click on Browse and
Diarise

* C(Click on Electronic.

Inbox

Sent | Advance Search

AMIT KUMAR
J \ o 0 PMU TM-(AK)

ISSUE Sent Returned | Advance Search

Diary Details

(Diary Date

| 07/09/2020 |
Received Date
07/09/2020 s
Delivery Mode *
By Hand x v
VIP
Choose One v

Forms Of Communications * Language
Letter ¥ ¥ English x |-
Letter Date Letter Ref. No.
dd/mm/yyyy =]
Mode Number Sender Type
Choose One v

a Contact Details

Min./Dept.7/Others
Select Level

Name *
Organization

Mobile

'Addtuss *: 7
| | Personalize Acknowledgement

| _| Add to Address Book

Designation *

:'a v_‘ OR
Email

Generate & Send J| Generate & Copy

E Copyright © 2020, designed and developed by NIC.
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eOffice - Receipt Registration.

< C OO =0 i tioffice hp.gov.in/efile/#/recei @ File Uptoad =
ile Uploa
p@ffi € eFile 725 Upload 41T 2 n AMIT KUMAR
Bl s = T~ ¥ > ThisPC > Downloads » v o O Search Downloads PMU TM-{AK)
— EIPT € -0 Inbox Sent Advance Search FILE Organize + NewEaidar = i |
A I ; Upload .ti Pdf Only <=50 MB * % ~ document (1)
% E This PC Adobe Acrobat Document
: i 12K
_J 3D Objects B =
Ea [l Desktop document
= Adobe Acrobat Document
:.f] Documents 17.4KB
D FiDotiioads Select PUC and
— PUC =
Jy Music Adobe Acrobat Document <: Clle on Open

374 KB

PROCESS OF IMPLEMENTAION
Adobe Acrobat Document

[&=] Pictures

Videos

I

5
3
2m

; L
“ia Local Disk (C:) 113 KB . Add to Address Book
: Adobe Acrobat Document @&
wa Local Disk (F) 84.0 KB
& o = New Volume (G: v Ordere Limech 17-8-72 M
i File name: I PUC v | Portable Document Format (PC v |

) B By ) ) )

Cone

i
Address *

g 6

V
Tozal 10C0 | 1000 Character left
Country State City/District
INDIA * ¥  Choose One >1 |
| _'Personalize Ackn Generate & Send | Generate & Copy

m Copyright @ 2020, designed and developed by NIC.
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ice — Receipt Registration.
i —— eOffice pt Reg

eoffice

A DIGITAL WORKPUACE SOLUTION  © Fl 1 € Ver.7.0

B Enter Diary Details 'y (2} n Apm:;nx(r;

% ( RECEIPT Inbox ' Sent | Advance Search FILE Create | Inbox = Sent = ARvance Search ISSUE Sent = Returned | Advance Search
' . Uploaded PUC =
.| Upload X | Remove X [RLiellESEIRY:] p Diary Details
) =R
01
= | +  Automatic Zoom - -Diary Date- Forms Of Communications * Language
| 07/09/2020 B Letter x |~ | English x |v
No: SITE-FO5(5)/12018-1T SECTION-GollP — 9 Received Date Letter Date Letter Ref. No.
Government of Himachal Pradesh 07/09/2020 2 dd/mm/yyyy 8
Department of Information Technology
by Delivery Mode * Mode Number Sender Type
From By Hand X |- Choose One ok
Dircctor,
Department of Information Technology, VIP
Government of Himachal Pradesh Choose One v
lo
1. The Excise and Taxation Commissioner,
Department of Excise & Taxation, &
Himachal Pradesh, Shimla-09, s Contact Details |_| Add to Address Book
2. The Director, Min./Dept./Others
Fransport Department, HP Select Level
Parivahan Bhawan Shimla-4
Name * Designation *
3. The Managing Dircctor, 8 ¥ OR
HRTC, Shimla-03 : :
PO T ek TR P S vel : Organization
Dated: Shimla-171013, the 3 Oclober. 2018
Subject Regarding implementation of ¢-Office i
P Mobile Email
Sir,
With reference to the subject cited above, 1 am direeted to inform you that

2 Address —_—
worthy Principal Seerctary (11) 10 the Government of 1P has desired 10 imnlement e iabie : o = : Peeneratal

' i et s | Personalize Acknowledgement Generate | Generate & Send | Generate & Copy
Office in your organization. Therefore, a workshop on - -

Generate Acknowledgment Generate receipt number and Send.

Department of Digital Technologies and Governance




Receipt Number

eoffice

A DIGITAL WORKILAGE SoeuTion € Fl l € ver. 7.0

{ RECEIPT

%ﬁ

Movement

Nones ltems 1o 1 must e Gitled o by sl apphicams whether gazeited ol non-gazetiel,

12,

Create »  Inbox | Sent | Advance Search FILE Create

Send Putin a file Edit Attach v Draft» Close

Copy

Receipt Created / 5889/2020/IT

— + AutomaticZoom *

Form of Application for Leave
(See Supplementary Rule 216)

okt Vighna,

Nivne of the applcint,

Leave riiles upplicart 1942 . l
PPost held Siidsa D’wi;{ow& b“"((}l; CAC) ’ Qctmu 3;- A
Departieent, Ofice andd Section R‘Zvv€ WU

Pay. . aoun |- + Mgw ent <h

Hopse rent allowance conveys allowanee ofF ater

Compensatery allowanees deswn in the present

P'ost

Nature and period of leave applicd tor and dute Egencd leave application  for the following

o wineh required perinds M P~EI. 2810~ 2010 40 21-lo-20\

Sy and holidayy, §F sy proposal o by predooen) oM 162018

webxed/sulfised e leave . 5 |

: permd onwhich leave sppbed Tor, Ul’aO\t Ub"“'\%'c ‘\“0‘“ 3

Pt ol retoen ot last Jease aod the satore wod -« —

Period el that Teave

| oproposed loddo nol propase e avind pisell of - <

Leave wavel  concession  loy the  bluch  yeirs

o e e DU the ensering leave

thy 1 undertake e retind the ce between -
the leave saiary drawn during O Ve ge

puvicenmted  leave and that admassibie

during leave on bl average pay/hall pay feave

which would aot Jve been admissible had 1o

Inbox Sent  Advance Search

Generate Acknowledgement

AMIT KUMAR
A © 0

Sent | Returned | Advance Search

E 154451 5889/2020/IT ACR

Basic Details
Comp. No.:

Nature :

Main Category :
From:

Forms of Communications :
Sender Type :

Letter Date :

Diary Date :

Subject:

Enclosure/ Remarks :

Address :

*3) History

Dispatch | Attached/Detached

154451
Electronic
ACR

test

Letter

08/09/2020
Test eOffice

test

Closed

A

Receipt No. : 5889/2020/1T B

File No. : ir

Sub Category :

Designation : test

Delivery Mode : By Hand

Letter Ref. No. :

Received Date : 08/09/2020

Diarised By : AMIT KUMAR, IT SECTION

System generates a Diary
Number for each Receipt

Dispatch History

Dispatch No. 11

No records found

Issue No.

’ Subject

| Dispatched On 11 ’ Dispatched By ‘ Delivery Mode |

(W [« BB (]| v

ﬁ;l: Copyright ©® 2020, designed and developed by NIC.




eOffice - Send Receipt

AMIT KUMAR
| 0 Q..
RECEIPT Create Inbox Sent Advance Search Create Inbox Sent Advance Search ISSUE Sent Returned  Advance Search

© internal

Orensissis A
g T 3 Search recipients by -
DDTG Choose O . . .
ottt Name/Designation/section
] All | Preferred List Recent10 Inchannel ] Sub-ordinates Send Back  Reporting Officer | 4  File / Receipt Components Comp. No. File No. / Receipt No. Subject Note Type
To~ - : ~ E | 888197 888197/20231T traini
o %  Notify Through: Email SMS :
AMIT KUMAR-PMU TM-{AK)-IT SECTION Note : Noting in the attached files, if any, will be finalized after movement of main file/receipt.

‘on (Notify Through), irrespective of User Preferences and Instance

AMIT KUMAR-TEST-F&A SECTION gy )
Intimate To

AMIT KUMAR-TESTT-SEMT SECTION

S.No. | Employee Name | Marking Abbreviation i W Email | B SMS

S S s 5 2 . A e No Record(s) Found
Note : Any changes in the main receipt will be reflected in CC receipt until Main or CC receipt put inside the file

Remarks

To set due date V7
Total 1000 | 1000 Character left
Set Due Date Action
«— | B  ChooseOne v
Priority
Choose One b Initiate Action

Choose Priority

£ Sign(OTP) & Send

Click on send the PUC

w Copyright @ 2022, designed and developed by NIC.
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eOffice - Receipt Inbox

e @ ffIC e - Notification of new Received ‘4 0 n AMIT KUMAR

A DIGITAL WORKPLACE SOLUTION eFile Ver.7.0 FileS/PUCS PMU TM-{AK)

] 4 RECEIPT Create » m Sent | Advance Search Create Inbox = Sent @ Advance Search ISSUE Sent | Returned | AdvanceS )

g
Comp. No. 11 ’ Receipt No. Sent By ' SentOnf] |ReadOnt] | DueOn t} ‘ Remarks ‘

Browse & Diarise
MUKESH
118/2020/IT eoffice test BANSAL, IT 3:16 PM A
SECTION
Inbox ~
MUKESH
() ¢ E 148988 426/2020/1T eoffice test test BANSAL, IT 3:16 PM A
Created SECIION
MUKESH
Sent 2 —_—
T Yr E 148651 120/2020/1T DRIt AL HE AMIT KUMAR ~ BANSAL, IT 3:16 PM
== Secretariat
Initiated Actions SECTION
Acknowledgement : MUKESH
o 139668(1)/2020/1 T PWD2nd  ADDITIONAL .
) ¥¢ E 139668 k i d:“'"g 2 A et BANSAL, IT 3:16 PM
eatec o SECTION
Recipient will receive the
PUC in Inbox of Receipts
Total Records: 4 lE' [3, n |Z] iE'

k?ﬁ Copyright ® 2020, designed and developed by NIC.

Department of Digital Technologies and Governance



eOffice - Insert PUC in a File

eoffice

A DIGITAL WORKILAGE SoeuTion € Fl l € ver. 7.0

AMIT KUMAR
A © 0

{ RECEIPT Create » | Inbox @ Sent @ Advance Search FILE Create Inbox Sent ' Advance Search Sent = Returmed Advance Search

% ﬁ Movement Copy Send Putin a file Edit Attach v | Draft> Close Generate Acknowledgement

Click on Putin a File E 154451  5889/2020/IT ACR

Receipt Created / 5889/2020/IT

— 4+ AutomaticZoom * y Basic Details A
Comp. No.: 154451 Receipt No. : 5889/2020/1T B
Form of Application for Leave Nt e T -
(See Supplementary Rule 216)
Main Category : ACR Sub Category :
ones Tems 1o 1) st be Gibled i by sl applicans swhether gazented of non-gazetiel, Froms o Designation': o
| Nitmne of the applcint, Nohesh Vithime Forms of Communications: Letter Delivery Mode : By Hand
2, Leave rules applicart 1942 . l
Aoy Sender Type : Letter Ref. No. :
3. PPest held Culi- D'wi,c\'mv& b“"((}l; CAC) ’ pw‘\da& i An yp
| Departient, OfTice and Section Re,ve WU Letter Date : Received Date : 08/09/2020
A ; : 3 W€ ; S
L ey . anoUn |- + Alawent<h Diary Date : 08/09/2020 Diarised By : AMIT KUMAR, IT SECTION
3 Hopse rent allowance conveys allowanee ofF ater s
Compensatery allowanees drwn in the present Subject: Test eOffice
PPt
7 Nature and period o feave applicd for and dute Eaened  leave  application for  the  following Enclosure/ Remarks :
o whneh requed perinds A p‘EI' 2C-\o- 2010 Y0 21-lo-2o\®
Address : test
8 Sundags and holidays, iF sy proposal 1o by predioed] oM 1b-2101R
prebixeddsulfised e leave : g \ 1 History
9 Chrevnd on which leave appbed Tor, U"amt l)b‘nb\%'c ‘\“0‘“ 3 9
10, Pt ol retoen ot last Jease aod the satore wod -« — Dispatch Attached/Detached Closed
Period ef that feave
I | oproposed loddo nol propase e avind pisell of - <
Leave wivel  concession loy the  bluck  yeirs SHa SRONY.
o T e DU the ensering feave Dispatch No. = ’ T e ’ o ‘ 2 I
12 thy | undertake e refund the difterence between - P 1 Issue No. Subject pa 11 | Dispatched By Delivery Mode
the leave saiary drwn during leave on iy
puvicenmted  leave and that ad No records found
during leave on hult average pay bl pas o r— r—_—
which would aot Jve been admissible had 1o v |_N_! \il n[L| |1| v

Copyright ©® 2020, designed and developed by NIC.




eOffice - Create File

Put In File{s)

Click here to create a
new File.

Comp. No. 11 ‘ File No.

18013

15364

E 20785

DIT-F05(5)/7/2020-IT SECTION-GoHP
DIT-BO15{SEMT)/1/2020-IT SECTION-GoHP
DIT-FO5(5)/3/2020-IT SECTION-GoHP

DIT-D01/1/2020-IT-GoHP

select the File if PUCis  5(5/25/2020-T-GoHP

related to existing File

E 20127

E 20566

E 20751

E 20752

5(5)24/2020-IT SECTION-GoHP
DIT-FO5(5)/23/2020-IT SECTION-GoHP
DIT-FO5(5)/14/2020-IT SECTION-GoHP-Part(1)
DIT/1/2020-IT-GoHP

DIT/2/2020-IT-GoHP

Year™ 2020 (Q Search Here...

Reg. implementation of e-Office software
TESTING AT Election 2

Workshop at DC office Hamirpur
DIT-B-12-1/2018 test 26-08-2020

eOffice Training

eOffice training

REGARDING E-OfFICE TRAINING

eoffice training 5

Testing on dated 24-08-2020

Test34

(W] [« @B (2] (3] (4] (s] (»] (]

rRemarks -

Insert PUC subject/remarks

Click to attach PUC
in existing e-File

Department of Digital Technologies and Governance




eOffice - Enter eFile Details

Senc Advance Search

Nature: (@) Electronic i Type: (@) NON SFSi

1. Select File
Heads details

I DIT-DEPARTN * I B-Establishmw ' 1 1S-Miscellane ¥ :.SENIT-SEDA'T - :\;2020
.. || 1 B | E

Description

Regarding Implementation of e-Office q
' 2. Enter subject

of file

Other Details

[Previous References | l-Later References

Language
English

3. Click Create File to PutIn to

Create File To Put in . .
. it start working on a File

Department of Digital Technologies and Governance




eOffice -eFile Created

e@ffice

A DIGITAL WORKPLACE SOLUTION © F 1 1 € ver.7.0

— 4 AMIT KUMAR
1. Recipient will receive the Files in J | © n PMU TM-{AK)
Files Inbox.
2. Click on file number to open a

' | Comp. No. 1} | File No. | Subject | Sent By | SentOn 14 | Read On 11 | Due On 1} l Remarks |
)

e Search FILE Create m Sent = Advance Search ISSUE Sent Returned Advance Search

DIT-FO10/17
72020-IT SECTION- testing at pwd 2nd day
Go ...

MUKESH BANSAL, IT 10:55 AM 08/09/2020

e SECTION 12:20 PM

@
B

Create New

DIT-F05(5)/29 MUKESH BANSAL, IT

05/09/2020  05/09/2020

Create Part )
T 5 E 21020 /2020-IT-GoHP cRffice SECTION 12:45 PM 12:45 PM
gy DIT-FO10/16
W i MUKESH BANSAL, IT  04/09/2020  04/09/2020
i AN O ¥ E 20160 ;2:20 IT SECTION test at pWd VC ol ook s pome
> Inbox
DIT-FO5(5)/24 SUSHMA
T 31/08/2020  01/09/2020
(] ¢ E 20249 /2020-IT SECTION- 2  eOffice training CHAUHAN, IT
05:06 PM 11:44 AM
77777 SECTION
i owe E e ,[;';EC(E—):.Z)I:{ (2;;1}48' e DR.ANADI GUPT,  28/08/2020  28/08/2020
Sent = £ Olo SPO 10:54AM  11:41 AM
Parked
DIT/2/2020-IT- NARENDER, O/o 25/08/2020  25/08/2020
J— ‘_g r y
G 3 E 202 GoHP Tese Manager(IT) 02:32PM  02:33PM
Closed
DIT-F05(5)/23
; S REGARDING E-OfFICE AMIT KUMAR,IT 27/07/2020  27/07/2020
Bulk Closing O W E 20127 £2020T SECTION- (2 oo - o R i
4 W[« N
Initiated Actions pota Hecords 20 [17 |,‘.| n @ @ [:]

ﬂ‘ Copyright @ 2020, designed and developed by NIC.
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eOffice - Newly Opened File

e@ffice eile s@ e Oy

RECEIPT Create » Inbox Sent  Advance Search FILE Create Inbox Sent Advance Search ISSUE Sent Retumned  Advance Search

% 1z Movement = Details Draft » Edit Send Link Files | Attachv  Close~ | More= Attached PUC/Receipt (=]

File Created / DIT-FOS5(5)/33/2021-T-DIT Receipt No. E 69923 DIT-FO5(5)/33/2021-IT-DIT  eOffice Training on dated 16-11-2021
H%’ & GreenNote | 7 Ye Note i Yellow Note for @ O 0 362594/2021/1T @ Recent {0
D . Rough Notes + 1 — 4 AutomaticZoom * BE »
No: STOITFIORGI4A3 2PV TR cconp - 9
Green Note for e i Government of Himucha! Pradesh
Regular Noting RO AT o Techialig)

Director,
Department of Information Technology,
Government of Himacha! Pradesh

L. The Excise and Taxation Commissioncer,
Department of Exeise & Taxation,
a Himachal Pradesh, Shimla-09,

The Director,
‘Transport Department, HP
Parivaban Bhawan Shimla-4

The Managing Director,
HRTC, Shimia-03

g B @ B g B

' o vel
Dated: Shamlo-171013, the 5 Udtober, 2018

Subjeet Regarding implementation of ¢ Office
Sir,

With reference 10 1he subjeer ¢ited sbave. 1 am directed to inform vou that
worthy Principal Seeretary (11) 10 the Government of TP has desired 10 impiement ¢-

m Copyright @ 2020, designed and developed by NIC.
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eOffice - Add Green Note

S ffi e 4 % AMIT KUMAR
Anguejufz!wg.a?mw eFile ver 70 ‘ o n PMU TM-{AK)

{ RECEIPT Create » | Inbox @ Sent | Advance Search FILE Create ' Inbox Sent = Advance Search Sent = Returned @ Advance Search

Draft = Edit LUOLGKRENCI .. | Acach~ | Cosev | Morew

¥ E | 21104 | DIT-FO5(5)/1/2020-IT-DIT ' eoffice testing 4

7=\ J—
Last Saved : 09/09/2020 11:20:05 AM { E_/ @ © ss87/2020/T B E
33 = ‘55 - -M=—: E” & ﬁ@' "_ O T m 2 4 3 1 of25 = | + AutomaticZoom = 3] >
2{ | English - Formats ~ | Andale Mo... = 20px - | Line Height - x 1125 2~
File No. DIT-F05(5) 20 [ECTI0NGOHH [Computer No. 7794 ) 1
A SBB7/2020/1T
With reference to the subject cited above, I am
directed to inform you that worthy Principal Note No. #1
Secretary (IT) to the Government of Himachal No. DIT-F05(5)/20/2018- IT SECTION-GoHP
Pradesh have desired to implement e- Office in Department of Information Technology
your organization. Government o*f:,l::n‘achal Pradesh
Therefore, a workshop on e-Office has been E
scheduled| PUC:-
1 It is submuitted that the work order for e-Office PMU manpower has been expired on
31st October, 2018. In order to continue the services of e-Office manpower, this Department
Type NOting, COpy Paste or select from quick notings has requested NICSI -PI -Division to Provide Performa Invoice for further six months (copy
of the mail attached below)

In this regard, an email has been received from NICSI (attached as PUC), vide which,
they have enclosed Performa Invoice amounting to Rs. 1,79,017/- (Rupees One Lakh

v Seventy Nine Thousand Seventeen only) for the period of 2 Months and 7 days for
; i advance payment of 3 number of e-Office PMU Manpower. Bank details are given in PL
ABWORDS 3} Also, ICICI Bank Mandate Form is attached with this email.
Hence, it is proposed that if 2pproved, we may release the above mentioned payment
e s o to NICSI in advance. The payment may be released from e-Office Project Head. The fund
T

ﬁ. Copyright @ 2020, designed and developed by NIC.
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eOffice - Create Draft

©ffi ot & % n AMIT KUMAR
Ao?.nu.’l.fnlr.sozxemtc«v GF”Q Ver. 7.0 ‘ e ¥  PMU TM-{AK)

{ RECEIPT Create » Inbox Sent | Advance Search Create Inbox Sent = Advance Search Sent Returned = Advance Search

Movemnent | Details | Draftw 1. Click to create New Draft Attach ~ Park Close~ | More~

3. Enter Draft details 0/17/2020-IT SECTION-GoHP ' testing at pwd 2nd day

} - Lit Auto backed Lig 09/09/27(7)207117:513:36 AM Draft Details
2. Click to B 7 U & = F E= =E-E-" == & ¢ 8B BE- A Draft Nature * Rgceipt No. 5 Reply Type
- New/Fresh Y h Receipt Ch (o] v
Upload Draft A - ©® - Tt & 3% Engish~ Formats~  Calbri - 12.5pt - cabldn i et
s ——  Forms Of Communications Prefix Language *
Line Height - HashTag - Chocse One -~ Choose One v Choose One v English v
o) Main Category Sub Category
. Choose One ¥ | Choose One .
Government of Himachal Pradesh > :
Department of Information Subject
Technology testing at pwd 2nd day
From
The Director, \ J
Department of Information W
Technology, Government of
Himachal Pradesh. "+ Add/ Edit Recipients
To
1. Excise and Taxation Commissioner,
Department of Excise & Taxation,
Himachal Pradesh, Shimla-09.
v
184 WORDS _| ,
= Click if Draft needs to signed by
|| Enable Multi Sign 0 0 O Clear Save 4. Save Draft
multiple authorities.

Copyright @ 2020, designed and developed by NIC.
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eOffice - Send eFile

AMIT KUMAR

-‘ 9 n PMLU TH-{AK]
DASHEOARD — View RECEIFT Create  Inbox Sent  Advance Search FILE Create Inbox Sent  Advance Search ISSUE Sent  Returned — Advance Search ).
ﬁ Movement = Details Draft - Edit Send Send Back | LinkFiles | Attach- Park Close~ More - =
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Government of Himachal Pradesh

Department of Information Technology
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PUC is attached submitted by I/C PP Dagshai. vide which
he has stated that vide RC No.5/08 dated 25.03.2008 02 nos From
badminton with kit (net) issued by KHC P.L. Solan for police
personnel of PP Dagshai and these are condemned since 2013 .
He has further submitted that these 02 nos. badminton's with kit
may kindly be issued for police personnel of PP Dagshai and

requested for permission to deposit condemned badminton with i
kit at P.L. Solan KHC store.

T 2. All the Deputy Commissioners in
Himachal Pradesh

Director,
Department of Information Technology,
Government of Himachal Pradesh. -
To D
1. All the Head of Departments in
Himachal Pradesh

.—7
_Type LRI Copy ookasie Dated: Shimla-171013, the 36' ; ‘January, 2018

Subject: Regarding implementation of e-Office

Sir,

Itis hereby informed that IT Department has installed e-Office software in the
80 WORDS State Data Centre for use by all Government Departments. The e-Office software aims at

processing of files electronically and hence promotes less paper office.
-
LIaiiat )
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With reference to the subject cited above, | am directed to inform you that worthy Principal Secretary {IT) to the Government of Himachal Pradesh have desired to
implement e- Office in your organization. Therefore, a workshop on e-Office has been scheduled on 4th October, 2018 at 2:30 PM in the Conference Hall, 11 Bhawan,
Mehli, Shim1a-13. It is, therefore, requested to nominate Nodal officer/ Master Trainer for e-Office training along with concerned Officials/DA to attend the meeting on
said date and time
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With reference to the subject cited above, | am directed to inform you that worthy
Principal Secretary (IT) to the Government of Himachal Pradesh have desired to
implement e- Office in your organization. Therefore, a workshop on e-Office has been
scheduled
v

Attachment ([] <

E | 20205 @ DIT-F010/17/2020-IT SECTION-GoHP

m o

testing at pwd 2nd day
B

+

© 41922202007

1 of 70

DIT-FC10/1772020-1T SECTION-GoOHP o)

{Authoritative English Text of this Department notification No.Fin(CA(I)N
dated 12" August, 2009 as required under clause (3) of article 348 of
Constitution of India)

Government of Himachal Pradesh

Finance (Regutations) Department
No Fin(C)A(3)52005  Shimla- 171002 daed 12" August 2009,

Notification

Whereas the Himachal Pradesh Financial Rules, 1971, were notificd
notification no, 1541971, Fin (RAE 1) dated 10™ May, 1971 and published i
Rajpatra, Himachal Pradesh (Extrs-Ordinary) dsted 15™ July, 1971;

Whercas various provisions of the aforesaid rules have now bec
obsolete and are nol in consonance with the present day requircments;

Now, therefore, in exercise of the powers confiamed by clavse G
articke 283 of the Constitution, the Goversor, Himachal Pradesh is pleased to mak
following rules, namely:-

CHAPTER -1 v
>
s
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Government of Himachal Pradesh
Department of Information Technology

ExEE®

From
Director,
Department of Information Technology,
Government of Himachal Pradesh.

List as per attached Annexure-A

To

Dated: Shimla-171013, the Aug, 2023

Subject: Regarding usage of e-Office Software
Sir,

Draft No.: DFA/574930 Draft State: DFA  Version: 1 “j
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Office first time it necessary to create User ID, File Heads and Employee Master Details
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Kindly refer to the subject cited above. In this context, it is submitted that refresher
training regarding e-Office has been provided to your department. The list of officers/officials of the

said department who have attended the e-Office workshop is enclosed herewith. Further to run e-
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Subject: Regarding usage of e-Office Software
Sir,
Kindly refer to the subject cited above. In this context, it is submitted that refresher
training regarding e-Office has been provided to your department. The list of officers/officials of the
said department who have attended the e-Office workshop is enclosed herewith. Further to run e- v
- Update _
Enable Multi Sign Update Delete
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Dated: Shimla-171013, the April, 2020 [Wj

Subject: Regarding usage of e-Office Software
Sir,

Kindly refer to the subject cited above. In this context, it is submitted that refresher
training regarding e-Office has been provided to your department. The list of officers/officials of the

S 0 = B

said department who have attended the e-Office workshop is enclosed herewith. Further to run e-
Office first time it necessary to create User ID, File Heads and Employee Master Detatls.
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In this context, I am directed to request you to kindly send the desired ;
the three proforma provided to your department, so that e-Office may be rolled out in you ll Open l Cancel

Encl: As above.

Yours faithfully, .
Click on open

Manager (IT),
Department of Information Technology,
Shimla 12 Himachal Pradach

v
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Government of Himachal Pradesh
Government of Himachal Pradesh
Department of Information Technology T'he Director,

o Department of Elementary Education,
Himschal Pradesh, Shimla-09.

Director, Dated: Shimia-171013, the March, 2023
Department of Information Technology,
Government of Himachal Pradesh. Subject: Regarding usage of e-Office Software

I,

All the Heads of the Departments,
Himachal Pradesh, Shimla-09. Kindly refer to the subject cited above. In this context, it is submitied that refresher

training regarding ¢-Office has been provided to your department The list of officers/officials of the said
Dated: Shimla-171013, the Mar i e o
y ch, 2023 department who have attended the ¢-Office workshop is enclosed herewith, Further 1o run ¢-Office first

Regarding implementation of e-Office Application. time it necessary to create User [D, File Heads and Employee Master Details

Sk, ? In this context, | am directed to request you to kindly send the desired information in the
Kindly refer to the subject cited above. In this context, it is submitted that refres
training regarding e-Office has been provided to your department. The list of officers/officials of
said department who have attended the e-Office workshop is enclosed herewith. Further to run Euste A goors

Office first time it necessary to create User ID, File Heads and Employee Master Details. Yours faithfully,

three proforma provided to your department, so that e-QOffice may be rolled out in your good office

e -i(_‘-:ﬁ_

In this context, I am directed to request you to kindly send the desired information Manuager (IT),

the three formats provided to your department, so that e-Office may be rolled out in your good offict Department of Information Technology,
Shimla-13, Himachal Pradesh

Confirm/Discard Signed
Draft.
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training regarding ¢-Office has been provided to your department. The list of officers/officials of the said Total 2000 | 1979 Charactes teft Z
department who have attended the e-Office workshop is enclosed herewith. Further to run e-Office first
time it nccessary to create User ID, File Heads and Employee Master Details.
)
"é In this context, I am dirceted to request you to Kindly send the desired information in the

three proforma provided to your department, so that e-Office may be rolled out in your good office.

Encl: As above.
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Department of Information Technology, v
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On the recommendations of the Civil Services Board, the Governor.

a Email Details v
Himachal Pradesh is pleased 1o order the transfer/posting/adjusiment of following
Indian Forest Service (IFS) officers, with immediate effect, in the public interest:-
|, Shri Anil Kumuar Sharma, [FS (HP:2003) CCF (') Bilaspur, as CCI

{(Admin & HRD), Shimla

g O K 5 Ko

2. Smt. Meera Sharma, IFS (HP:2003), CCF (GHNP)., Shamshi. Kullu, a5
Executive Director, HPSFDCL, Shimla relieving Shri Sanjay Sood, IFS
(HP:1993) of this charge.

3. Smt. Basu Kaushal, IFS (HP:2008), CF (T) Kullu, as CF (1) Solan

4. Shri Krishan Kumar, IFS, (HP:2011), DCF (T) Shimla will func¢tion a
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On the recommendations of the Civil Services Board, the Governor

Himachal Pradesh is pleased 10 order the transfer/posting/adjustment of following

s Ko

Indian Forest Service (IFS) officers, with

L immediate effect, in the public interest:-

@’ |. Shri Anil Kumar Sharma, [FS (HP:2003) CCF (1) Bilaspur, as CCI :

(Admin & HRD), Shimla Reciplart Dasalls - PUbhcl '
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